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   Make an Appointment.

• Call 489-5004 or 488-4862
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Our Purpose

The primary objective and purpose of Majesty Christian Academy is to 
give the student an excellent education and to train the student in the 
knowledge of God and the Christian way of life. The children entrusted to 
our care will be given the opportunity to know God, love God, and enjoy 
God. A high priority will be given to having respect for those in authority, 
for obedience to law, and for self-discipline.

Our Commitment

The teachers of Majesty Christian Academy realize their solemn 
responsibility before God in molding the life and character of their 
students in order to give each of them a good foundation for the future. 
The well-qualified administration and faculty demonstrate a caring 
concern for each student under their care.

Our Support Team

Understanding that each student’s academic success is directly related to 
the cooperative influence of parents and teachers, the administration is 
available to facilitate communication, address individual needs, and guide 
the overall learning environment. Please do not hesitate to contact us so 
that we may better serve you.
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Getting Started

We are thankful that you have chosen MCA for your child’s education. The 
following checklist is a guide to a smooth beginning.

 Registration - Submit enrollment and pay registration fee.

 Tuition - Divided into 10 equal payments; first payment   
 secures a position in class and is due by August.

 New/Transfer Students
  • Forms/Documents
   Health Records
   Request for School Records
   Copy of Birth Certificate
   Copy of Parents/Guardians IDs

 First Day of School - The day after Labor Day.

 Orientation - Saturday evening before school starts. 
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What We Believe - Our Doctrinal Beliefs

We believe in the absolute authority of the Holy Scriptures. We believe the 
original manuscripts were given by inspiration of God and were without 
error. We believe the God who gave His word to man has taken upon 
Himself the responsibility for its preservation (Psalms 12:6-7). We believe 
the incorruptible word of God which cannot pass away is available to the 
English speaking world in the Authorized (King James) Version. This Bible 
is our final authority in all matters.

We believe in one God eternally existent as the Father, the Word, and the 
Holy Ghost.

We believe God to be the creator and sustainer of all things, visible and 
invisible. We believe the universe and all that is therein to be held together 
by the word of His power.

We believe the Lord Jesus Christ to be God manifest in the flesh, virgin 
born, without sin, crucified, risen and coming again to receive His church, 
then returning to establish His kingdom.

We believe salvation is available to all men by grace through faith in the 
finished work of the Lord Jesus Christ, apart from human works or merit 
of any kind.

We believe the saved child of God is eternally secure in the Lord Jesus 
Christ, and is sealed, taught, and comforted by the Holy Spirit until the day 
of redemption.

We believe salvation makes one a member of the body of Christ and the 
members of this body should gather together in a local church where they 
may minister one to another.

We believe it is the responsibility of every believer to proclaim the saving 
gospel to all men by personal testimony and by giving of their means to 
finance the missionary efforts of the church.
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We believe all men rejecting the Lord Jesus Christ will spend eternity in the 
conscious torment of a literal lake of fire, while those receiving the Lord 
Jesus Christ will spend eternity in the glorious presence of God.
We believe all saved men should be separate from the outward and inner 
ways of this world, being holy in mind and body. We believe, however, 
that righteousness does not come by keeping of laws and commandments 
but by an inner change of heart. We therefore place emphasis on the inner 
condition, trusting the outward appearance to follow accordingly.

We believe that water baptism is a public testimony made by the saved 
Christian and plays no part in salvation or making one a member of the 
church.

We believe that any attempt by the state to interfere with the working of 
the church or by the church to interfere with the working of the state is a 
violation of God’s purpose for both.

We believe in the priesthood of all believers and decry any fashion of 
exalting one member of the body of Christ, or one gift of the Spirit above 
another.

We believe that the church is a body of which Jesus is the head. Thus it is 
not a democracy to be run by the will of its members but is to conduct its 
temporal as well as its spiritual business in strict accordance to the word of 
God.

Administration   
Majesty Christian Academy is a ministry of Grace Bible Baptist Church.

SCHOOL PERSONNEL: Our staff consist of highly qualified professionals 
who are committed to providing personal and individualized attention to 
each student both academically, and spiritually.

FOUNDER: Pastor William E. Maunsell, B.R.E. from Tabernacle Baptist 
College. Pastor Maunsell has over 30 yrs experience in the field of 
Christian education. 
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Admission Policies
GRADES K-5 THROUGH ONE: Students will be tested to determine if 
they are adequately prepared to enter the appropriate grade. All admission 
requirements must be met as listed in the application section.

GRADES TWO THROUGH TWELVE: A student may be admitted to 
these grades by promotion from within MCA or by transfer from another 
school, providing that all admission requirements have been met.

POLICY ON NON-DISCRIMINATION: MCA does not discriminate on 
the basis of race, color, national and ethnic origin.

APPLICATION POLICY/ ADMISSION REQUIREMENTS
 1. Completion of Registration.
 2. Registration fee paid.
 3. Parent(s) are encouraged to be active in attendance in a    
 church that bases its teachings on the Bible.
 4. Transcripts from previously-attended schools and health forms   
 (including immunization record).
 5. Student Handbook must have been read by parents and child.
 6. An interview will be scheduled with the parent(s) and child(ren).
 7. Diagnostic testing will be required for all new applicants.
 8. Copies of Student’s birth certificate and Parent/Guardians IDs.

WITHDRAWAL POLICY:
A student may be withdrawn for any reason with written notification to 
the school. Such notification must be given at least 7 days in advance of 
intended withdrawal. If a student is withdrawn after the first school day of 
the month, all fees must be paid for that entire month. All fees are non-
refundable.

The school has the right to ask for withdrawal of a student with written 
notification at least 7 days in advance of requested withdrawal. (This does 
not apply to those asked to withdraw for Biblical or negative behavior 
reasons. NO advance notice is required for these reasons of dismissal.) If 
the school requests withdrawal, all fees remain due for services already 
provided, including the month in which the withdrawal is requested. All 
fees are non-refundable.
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Curriculum
Majesty Christian Academy uses accredited curriculum that is Christ 
centered. We utilize multiple multimedia resources to enhance the student’s 
learning experience. Our program uses the spiral-learning method and is 
competency and mastery based. All instruction in reading is based on the 
phonics method. The Bible is taught daily, and students are required to 
memorize Scripture portions.

Grades K-6th uses the ACE Curriculum.
Grades 7th-12th uses the ABEKA Curriculum.
Students are tested annually using the national standardized Terra Nova 
and Inview tests.

Grade Placement
Testing will be used to determine the appropriate grade level for each child.

The National Assessment of Educational Progress (N.A.E.P.) recently found 
that only 28 percent of fourth graders were reading at a proficient level 
(4th grade level) and that only 21 percent of eighth graders were proficient 
at math. A child educated at MCA will become proficient at his/her grade 
level in all subjects as they progress to the next grade level. Remedial work 
will be available for those who are not performing at grade level. 

Accreditation
MCA is a member of the Association of Christian School’s International 
and uses globally recognized curriculum. Alumni from our mastery based 
system have been accepted in Colleges and Universities all around the 
world.

All Seniors at Majesty receive an accredited transcript and diploma from 
Abeka Academy in Pensacola, Florida.

Academy Hours
The school day begins at 8:00 am and ends at 3:00 pm. Students may arrive 
at the school at 7:30 am and remain after till 3:30 pm.

Qualified staff is available to provide tutorial services after school hours at 
an additional fee.
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Extended Care: After 3:30 pm, an additional charge of $5.00 will be 
assessed for every 30 minutes a child is not picked up.

After School Program: $100/week (3:30-5:30 pm.)

Attendance Requirements
The school will enforce the attendance requirements set forth by Guam.

Students not in school for atleast 4 1/2 hours must be recorded absent. 
Absences shall be recorded as “excused” or “unexcused.” A note shall 
be furnished by the parent/guardian of the child stating the reason for 
the absence. If a note is not provided, the absence will be recorded as 
“unexcused”. Illness, death in family,  or any other emergency situation 
will be considered as excused. The Principal will be the final authority 
concerning how an absence will be recorded. Each student is permitted six 
excused absences each semester. 

TARDY: Students not present at 8:00 am for the beginning of opening 
exercises will be considered tardy. Tardiness will be recorded, and tardy 
time will accumulate. Students may be asked to make up tardy time after 
school. Three tardies equals one absence.

Lunch
School lunches are available to purchase from LSG Sky Chefs.

Lunch that is brought to school must be labeled and left on the lunchroom 
counter. Do not interrupt a class to deliver lunch.

Grades
Grades are reported on a nine week schedule. Parent conferences may 
be scheduled at that time and at other appropriate times to keep parents 
informed of student’s progress. Parent involvement is an expected part of 
the program.

Discipline
A well-organized and well-disciplined school setting is a requirement for 
the achievement of good learning. Each student is expected to maintain 
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a proper attitude and to complete assignments without being disruptive 
to others.  Reprimands are given for minor violations of rules which may 
result in detention or dismissal, depending on the number accumulated. 
Serious rule violations require parental intervention and assistance. These 
include but are not limited to lying, cheating, stealing, cursing, and other 
forms of serious unacceptable behavior.

Students enrolled in the school are expected to maintain Christian 
standards of conduct at school as well as online, in the community, and 
at home. Our students represent the school in all they do and say, and 
they are expected to be good examples to others. Students are expected 
to refrain from swearing, smoking/vaping, gambling, drinking alcoholic 
beverages, using narcotics, and engaging in sexual activity. This includes 
sharing such things on social media.

Enrollment and attendance at MCA is a privilege and not a right. 
Students who do not meet the conduct requirements will be disciplined 
with measures which include warnings, loss of priviledges, detention, 
suspension, and/or expulsion--depending on the seriousness of the offense.

The school reserves the right to search for illegal or unauthorized material. 
The school reserves the right to search the student’s person and belongings 
in the event the school suspects that he/she possesses an unauthorized 
item. The search may be conducted without the student’s or the parents’ 
permission. Enrollment of your child/children constitutes parental consent 
to such searches. 

If the Administrator or Principal deems a search necessary, the search 
may include but not be limited to the following: a student’s automobile, 
backpack, purse, pockets, and desk. The school may also search a student’s 
person while taking care to protect the student’s Christian modesty.

Students are prohibited from carrying lasers, knives, or weapons of any 
type. 

Cell phones must be turned in to the teacher each morning. The school 
administration reserves the right to determine who will be eligible to bring 
a cell phone.
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ANTI-VIOLENCE POLICY: It is the goal of MCA to provide a safe 
environment for its students and faculty. All verbal or physical acts of 
violence will be taken seriously and reported to the proper authorities. All 
verbal threats will be taken at face value.

Disciplinary Methods
A variety of disciplinary methods shall be utilized, which provide both 
positive and negative incentive. Each decision shall be handled individually 
and prayerfully.

POSITIVE INCENTIVES
A variety of incentives are used, such as praise, prizes, rewards, field trips, 
class parties, etc. 

NEGATIVE INCENTIVES
Warnings and detentions are given to correct unacceptable acts or 
behaviors as follows.
 
 Verbal Warnings are given for but not limited to the following:
  • Turning around in desk
  • Making a disturbance
  • Running in school
  • Out of seat without permission
  • Messy desk
  • Passing notes 
  • Goal card not posted
 Quite/Private Talks are given for but not limited to the following:
  • Goals not set
  • Unauthorized goal change
  • Insufficient goals
  • Talking at Testing Table 
  • Negative attitude
  • Scoring violations per page 
 Detentions are given for but not limited to the following:
  • Failure to return corrective action notices (detention slip)   
     with parent signature.



11

  • PACE left at home
  • Homework notices not signed or returned
  • Homework incomplete
  • Repeated offenses after warning 
  • Direct disobedience
  • Violating off limits
  • Eating in disapproved area
  • Getting permission from another staff after refusal by a   
    first staff member
  • Any behavior that is contrary to a Christ-honoring   
    environment 
 
Subsequent offenses of the following may result in discipline or suspension: 
Throwing dangerous objects, Lying, Fighting, Filthy Language, Disrespect/
Talking back, Defiance, Intentional Damage to property.

Medical Policies
Students with a communicable disease may not attend school until they 
have been given clearance from a medical doctor to return. 

No staff member will be allowed to administer any medicines, 
tranquilizers, or aspirin, to any student for headaches, fever, or other 
reason without permission from the parent.

Illness/Injury and Health Related Issues
Parents will be notified of illness, injury, or a health related issue. First aid 
facilities are limited, so parents are asked to come promptly when notified. 
If someone other than a parent comes for the student, the parent should 
notify the school and see that the individual has positive identification.
Serious Infectious Disease
This school will maintain a responsible position on matters of serious 
illness which affects students, families, and the community. It is the 
policy of this school that accurate information will be maintained and 
provided in reference to diseases. Persons (staff or students) who are 
victims of serious infectious disease will be dealt with on a case-by-case 
basis by the administration with consideration of the best medical, legal, 
and professional advice available and while keeping all parties’ interests 
and safety in view. Staff will receive information concerning the proper 
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methods for handling body fluids to which they might be exposed.

Weather Policies
School closings due to inclement weather will coincide with decisions 
made by the government of Guam. If Guam announces that schools will 
be closed due to weather conditions, then Majesty Christian Academy will 
also be closed.

Emergency Procedures
In order to ensure the proper implementation of emergency procedures, 
MCA will conduct safety drills periodically. 

Evacuation: The procedures for evacuation outlined below:
1. Students should line up single file and quickly walk outside 

following the exit directions found in each classroom. Teachers will 
turn off lights and close classroom window and doors.

2. File outside quietly. Talking is discouraged as announcements may 
be made.

3. After students have safely exited the building, teachers will take 
attendance and notify either the administrator or principal of 
missing students

4. Students who are in other areas of the building should leave the 
building through a direct route as soon as possible and join other 
students on the front parking lot.

5. The administrator will give the signal to re-enter the building.

Earthquakes: Since earthquakes occur without warning, it is important that 
students know what to do in the event one strikes. The procedures for an 
earthquake are outlined below:

1. If inside the school or another building, immediately get under any 
available desk, table, or counter. If possible, cover your head with 
your arms and remain under cover until the shock stops. Try to stay 
away from windows, hanging, or tall objects.

2. If outside, remain outside and away from all structures and power 
lines.

3. If at school, all students should remain with their teachers until 
instructions come from the administrator. Everyone will remain on 
campus unless instructed differently by the administrator. Students  
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on their way to or from school should call their parents to let them 
know they are safe.

Typhoon/Storm: MCA will generally suspend classes when Guam is placed 
in Condition of Readiness-2. School is not ordinarily canceled for a storm-
watch warning. However, parents are encouraged to keep students home 
if they feel the weather conditions are dangerous. If an alarm notice goes 
out through the media, faculty and staff will also make all efforts to contact 
parents.

Active Shooter: The procedures for an active shooter outlined below:
The following describes what to do if you find yourself in an active 
shooting event, how to recognize signs of potential violence around you, 
and what to expect after an active shooting takes place.  Remember during 
an active shooting to RUN. HIDE. FIGHT.

During:
RUN and escape, if possible.
• Getting away from the shooter or shooters is the top priority.
• Leave your belongings behind and get away.
• Help others escape, if possible, but evacuate regardless of whether others 

agree to follow.
• Warn and prevent individuals from entering an area where the active 

shooter may be.
• Call 911 when you are safe, and describe shooter, location, and weapons.

HIDE, if escape is not possible.
• Get out of the shooter’s view and stay very quiet.
• Silence all electronic devices and make sure they won’t vibrate.
• Lock and block doors, close blinds, and turn off lights.
• Don’t hide in groups- spread out along walls or hide separately to make it 

more difficult for the shooter.
• Try to communicate with police silently. Use text message or social media 

to tag your location, or put a sign in a window.
• Stay in place until law enforcement gives you the all clear.
• Your hiding place should be out of the shooter’s view and provide 

protection if shots are fired in your direction.
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FIGHT as an absolute last resort.
• Commit to your actions and act as aggressively as possible against the 

shooter.
• Recruit others to ambush the shooter with makeshift weapons like chairs, 

fire extinguishers, scissors, books, etc.
• Be prepared to cause severe or lethal injury to the shooter.
• Throw items and improvise weapons to distract and disarm the shooter.

After:
• Keep hands visible and empty.
• Know that law enforcement’s first task is to end the incident, and they may 

have to pass injured along the way.
• Officers may be armed with rifles, shotguns, and/or handguns and may 

use pepper spray or tear gas to control the situation.
• Officers will shout commands and may push individuals to the ground for 

their safety.
• Follow law enforcement instructions and evacuate in the direction they 

come from, unless otherwise instructed.
• Take care of yourself first, and then you may be able to help the wounded 

before first responders arrive.
• If the injured are in immediate danger, help get them to safety.
• While you wait for first responders to arrive, provide first aid. Apply direct 

pressure to wounded areas and use tourniquets if you have been trained to 
do so.

• Turn wounded people onto their sides if they are unconscious and keep 
them warm.

• Consider seeking professional help for you and your family to cope with 
the long-term effects of the trauma.

Visitor Policy
All visitors are required to register at the school’s administrators office and 
are only permitted in Learning Centers with approval by administrator. 

Intruder: The following are the procedures for an intruder:
1. Notify staff if there is a suspected intruder on campus.
2. If inside the school or another building, immediately get under any 

available desk, table, or counter. If possible, cover your head with your 
arms and remain under cover until signal for an all clear has been 
made Try to stay away from windows.
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3. If outside, remain outside and find a safe place away from harm.
4. If at school, students should remain with their teachers and wait for 

instructions from the administrator. Everyone will remain on campus 
unless instructed differently by the administrator.

Uniform/Dress Code
Research has demonstrated that a correlation exists between a student’s 
dress and his behavior. When a student dresses in a very casual manner, 
he tends to be more uninhibited in his behavior. Since the intensity of 
the teaching/learning transaction requires a seriousness of purpose, it is 
most conducive to learning when a student’s dress reflects the classroom 
atmosphere. The purpose of a uniform is to present a standard of 
uniformity and modesty.
   
   GIRLS:
       Girls’ academy uniform:
        Maroon polo shirt.
        Gray skirt for 5-12th grades.
        K-4/K-5 girls’ gray jumper--Please make sure jumper is below the   
 knee.
       Closed-toe, closed-heel shoes (tennis shoes acceptable)—No flip   
 flops, zories, or garden shoes.
      Girls’ P.E. uniform:
       MCA printed T-shirt.
       MCA printed shorts to the knee.
       Tennis shoes

On occasions where students are permitted to wear other clothing, 
loose-fitting skirts, shorts, or dresses must come to the knee at all times, 
especially when they are sitting. Any slits in the skirt must also come to 
the knee. Pants are allowed, but no leggings. Blouses are not to be low-cut, 
form-fitting, sleeveless, or see through. Blouses must be long enough to 
cover the stomach area when arms are raised. Hair should be kept clean 
and professional. These guidelines apply to all school-related activities. 
Violation of these guidelines may necessitate the student to return home 
until compliance is made.
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BOYS:
       Boys’ academy uniform:
        Maroon polo shirt.
        Gray pants.
        Gray shorts.
        Closed-toe, closed-heel shoes (tennis shoes acceptable)—No flip   
 flops, zories, or garden shoes.
       Boys’ P.E. uniform:
        MCA printed T-shirt. 
        MCA printed shorts to the knee.
        Tennis shoes

Earrings are not permitted. Bracelets and necklaces deemed inappropriate 
by the administrator are not permitted. Hair is to be worn off the collar 
and off the ears in a professional style. On occasions where students 
are permitted to wear other clothing, pants and jeans must be kept 
conservative (no baggy pants falling below the waist). These guidelines 
apply to all school-related activities. Violation of these guidelines may 
necessitate the student to return home until compliance is made.

ALL STUDENTS:
Students must come to school in the full uniform and remain in uniform 
the whole school day. Students coming to school out of uniform will be 
disciplined depending on the number of times out of uniform and the 
severity of non-uniformity. Detentions may be given for noncompliance 
with the uniform/dress code. 

Students may not wear uniform items that are severely torn or stained.
No logos or advertising is allowed on hoodies/jackets other than MCA 
related logos. Plain hoodies/jackets are acceptable. Students are allowed 
to wear layering shirts under their uniform shirt as long as it is hidden. 
On occasions where students are permitted to wear other clothing, we ask 
that all students wear conservative shirts that do not have screen print or 
inappropriate designs.

Student Drivers
Cars should be locked while parked at school. All students must stay out 
of vehicles from arrival time until departure. Only licensed drivers are 
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permitted to drive automobiles to school. Student drivers may only drive 
members of their immediate family unless an arrangement has been made 
in writing through the school office. No one will be permitted to ride with 
another student or parent without the written permission of a parent given 
directly to the administrator.

Homework
Homework will be given as needed. Students are required to have their 
homework notice signed by a parent/guardian and returned by the student 
the following school day. Students in Abeka Video classes must complete 
daily homework assignments. Failure to complete homework may result in 
detention.

“Hands Off ” Policy
Students are to keep hands off other students. No “horsing around.” 
Young men and young ladies are not to be touching each other (even in 
jest). High fives and overall team comraderie contact is acceptable.

Work Policy
To ensure that everyone receives maximum spiritual, academic, and social 
benefit from school activities, no student is permitted to leave campus 
before the normal end of the school day. Students who are employed 
should arrange with their employer to begin work no earlier than 3:30 pm. 
It must be remembered that if a student earns a detention, serving that 
detention takes priority over after-school jobs. If a student fails to meet 
academic obligations, parents may be asked to consider fewer work hours 
for the student. Work does not take priority over any specially scheduled 
event of the school that is required for all students.

Graduation Requirements
Each student of high school age will be prescribed an Academic Projection 
Towards Graduation. The Projection will be upgraded on a regular basis.
A diploma will be awarded upon the completion of all required work 
according to the Academic Projection.

Communication
MCA parents and staff should communicate directly with each other 
regarding school related issues. Third party communication often leads 
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to miscommunication. Emails and messages are sent out periodically to 
keep parents notified. MCA respects the privacy of their students and 
their family and will not disseminate educational or directory information 
unless authorized to do so.

Financial Policies
All accounts are due on the 1st week of each month and will be assessed a 
late fee of $15 if not paid by the 10th day of the month. All fees are non-
refundable.

MCA reserves the right to forgive the indebtedness of any account or 
make exceptions in regard to any financial policy. An exception to a policy 
for one family will not be considered to be an exception to the policy for 
anyone else.
Accounts must be cleared before records will be released or forwarded 
to another school. No Diplomas or awards will be given to students at 
graduation or the awards ceremony, if bills are not paid in full.

If bills are not paid by the 15th of the month, the student may be asked to 
withdraw.

Returned checks will be charged a $25.00 fee.

All Fees are non-refundable.

General Information
Lost/Found: Lost and found items are kept in the Administrator’s office. 
Found items may be given to any staff member. If something is lost, the 
student may check during break, lunch, or after school for the item.
Valuables brought to school are the sole responsibility of its bearer.

Adoption
This handbook has been approved by the Administrator and Principal. 
The Administrator and Principal reserves the right to amend, change, and 
interpret the content of the handbook at any time.
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